
Kansas City area 

exceeds EPA 

ozone standards 

(It is not just California who 

has to be careful!) 

Kansas City Business Journal 

11/20/09 – The Kansas City area 

exceeded EPA standards for safe 

amounts of ozone on six days in 

2009, putting the city in violation of 

federal air-quality regulations. 

Ozone is caused by the reaction of 

nitrogen and “volatile organic com-

pounds” during daytime hours in the 

summer. Motor vehicle exhaust is 

typically a prime culprit in the pro-

duction of ground-level ozone. 

Ozone can cause respiratory prob-

lems, particularly for those who al-

ready have asthma. 

Remind me, how long do we keep those 

records? A record-retention checklist 

You certainly don’t want to discard records too soon – still, you 

don’t want to hold on to paper any longer than you have to. 

Some companies are using the current slowdown in business to 

do a little housekeeping. 

Here’s a record-retention refresher worth circulating throughout 

your finance department: 

3 years: bank deposit slips, budgets, employment applications 

for non-hires. 

4 years: vacation/sick pay records, FICA/FUTA/Income Tax 

withholding and payroll registers. 

5 years: accounting authorizations, accounting correspondence, 

dental benefits, garnishments, life insurance benefits and safety 

reports. 

6 years: internal audit docs, insurance appraisals and salesper-

son commission reports. 

7 years: A/P and A/R ledgers, aging reports, A/R invoices, ac-

counts written off, bank reconciliations, bank statements, charge 

slips, expense reports, petty cash records, purchase orders, 

vendor invoices, voucher check copies, attendance records, 

medical benefits and time reports. 

8 years: salary histories. 

10 years: canceled checks, workers’ comp benefits, expired 

insurance policies, canceled leases, canceled notes receivable, 

employee withholding exemption certificates and receiving docu-

ments. 

Everything else goes on your company’s “never-purge” list. 

Note: When in doubt, check with your CPA firm. 
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Centers for Disease Control Update 
What can businesses do to help protect their employees?  

Implement policies that encourage employees to stay home when they're sick.  

Encourage infection control practices in the workplace.  

 Display educational posters.  

 Provide alcohol-based hand sanitizer and sufficient facilities for hand washing.  

 Provide disinfectant and disposable towels for employees to clean their work surfaces. 

 Share flu-related policies and plans with employees and clearly communicate expectations.  

What can businesses can do to anticipate and respond to the impact of novel H1N1 flu on opera-
tions?  

Identify a workplace coordinator who will be responsible for dealing with novel H1N1 flu issues 

and impact at the workplace, including contacting local health department and health care providers 
in advance and developing and implementing protocols for response to ill individuals.  

Determine who will be responsible for responding to ill individuals in the workplace, either through 
an established health clinic or as a first aid duty.  

Make sure you have up-to-date continuity of operations and emergency communications plans in 
place.  

Develop platforms (e.g., hotlines, dedicated websites) for communicating novel H1N1 flu status and 
actions to employees, vendors, suppliers and customers.

Cyber Threats from All Angles 

 

The U.S. Government Accountability Office has again examined the nation’s security systems, and the 

news isn’t good. The report found only “opportunities for attackers to disrupt telecommunications, electri-

cal power, and other critical services.” 

In an article on the Network World website, Michael Cooney lists the six greatest threats to U.S. cyber-

security according to the GAO report: foreign nations, criminal groups, hackers, hacktivists (politically 

motivated attackers on publicly accessible Web pages or e-mail servers), disgruntled insiders, and ter-

rorists. 

Cooney further cites the GAO report: 

“As government, private sector, and personal activities continue to move to networked operations, as 

digital systems add ever more capabilities, as wireless systems become more ubiquitous, and as the 

design, manufacture, and service of information technology have moved overseas, the threat will con-

tinue to grow.” 

To read the Network World article, please go to: 

http://www.networkworld.com/news/2009/111709-layer8-cybersecurity-threats.html 

Source:  Continuity Guide 
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America as a  

Facility  

Manager   

 

 

 

U.S. Department of State For-

eign Service Specialists serve 

America's diplomatic efforts 

overseas, providing special-

ized skills and expertise. Facil-

ity Managers apply leadership 

and managerial skills to pro-

vide building-related services, 

oversee physical resources 

and direct asset management 

operations within a country. 

For qualifications and to apply, 

visit www.careers.state.gov/

fm09.  

U.S. citizenship is required. An 

equal opportunity employer.  

H1N1 Update Dec. 2009 
Legislation introduced by Rep. George Miller, a California Democrat, 

would require employers to provide employees with up to five days of 

paid sick leave if they are sent home or told to stay home because of 

symptoms related to contagious illnesses such as the H1N1 flu virus. 

Many of the nation’s Santas want to be given priority for the H1N1 vaccine and 

not just because of those runny-nosed kids. There’s also the not-so-little matter 

of that round belly since research has suggested obesity could be a risk factor. 

Federal officials at the Centers for Disease Control encourage those 

about to travel to get seasonal and H1N1 flu shots. 

Weekly influenza reports from the CDC in November contained some hints that 

the fall wave of H1N1 flu may have crested, though cases are still widespread 

over most of the country. 

Two pork samples from a Hong Kong slaughterhouse have tested positive for 

the pandemic H1N1 virus, Hong Kong’s Food and Health Bureau reported. Ex-

perts believe the virus spread to the pigs from humans. (Editor’s note:  those 

pigs just MUST stop eating barbecue human for dinner!) 

Most healthcare workers who have contracted H1N1 influenza were exposed to 

the flu in their households and community, not in their healthcare institutions, 

according to testimony before the National Biodefense Science Board (NBSB). 

A guide for human resource managers looking for ways to quickly plan for and 

respond to the H1N1 pandemic has been issued by the University of Minnesota 

Center for Infectious Disease Research and Policy, and the Society for Human 

Resource Management. The free 42-page guide was prepared with support from 

the CDC. In includes lessons learned by HR professionals whose response skills 

were tested in the early days of the pandemic. 

As the H1N1 virus continues across the U.S., the Walt Disney World resort is 

taking steps to combat the spread of the virus. Disney plans to erect hand sani-

tizer stations at select high-traffic areas throughout the theme park, including the 

entrance where guests are required to place their index finger on a touch pad 

scanner that is not cleaned between each use. 

Web-based doctor appointment setting service ZocDoc has noticed an amazing 

increase of 6,250% in Swine Flu-related appointments over flu-related appoint-

ments last year. 

Blood donation centers report unusually low levels of donations thanks to H1N1. 

School and corporate drives have been cancelled due to absenteeism and con-

cern. Donated blood must be discarded under federal rules if donors come down 

with flu symptoms shortly after donation. 

Numbers and statistics for H1N1:  refer to www.cdc.gov/swineflu. 

 

 

 

Visit our website at: 

www.ifmawichita.org 



THE MERCURY 

PROBLEM 
The negative effects that mercury 

has on people and the environment is manifold, but 

here are just a few facts: as a potent neurotoxin, mer-

cury exposure can adversely affect the brain, kid-

neys, and liver in humans and can be a source of de-

velopmental problems for children. When introduced 

into the environment, mercury can contaminate large 

areas of land and water, accumulating in wildlife 

(usually fish), which in turn are eaten by humans. 

Mercury is so potent that just one gram of it from the 

atmosphere can contaminate a 20-acre lake for one 

year. 

Source:  AirCycle Corporation 

 

(Editor’s Note:  I used to play with mercury when I was a child, 

rolling it around in my hand, pushing it across a table or desk, 

trying to pick it up from the floor with my bare hands. NOW, I 

 
 

  I feel like my body has gotten 

totally out of shape, so I got 

my doctor's permission to join 

a fitness club and start exercis-

ing. I decided to take an aero-

bics class for seniors. I bent, 

twisted, gyrated, jumped up 

and down, and perspired for an 

hour. But, by the time I got my 

leotards on, the class was over. 

#FEMA News and Resources  

 

  

You can find FEMA resources on the Web at http://www.fema.gov .  


